
Adding and Discontinuing 
Medications

and
Setting MAR Frequencies



Discontinuing a Medication



Tap on the 3 lines in the 
upper left hand corner of 
your visit note



Tap on the client’s name



Choose medication 
profile from the list



Tap on the pencil in the 
upper right hand corner



Tap on discontinue



Tap on the blue arrow near 
the upper right hand corner 
of the screen

Choose ‘NEW ORDER 
GROUP’





Fill this section out 
appropriately.  

Please choose Verbal 
order UNLESS you have a 
signed order in hand.

NEVER USE PLAN OF 
CARE

Select ordering MD or NP 
if they do not automatically 
populate.

When complete tap the 
orange ‘Done’ in the upper 
right hand corner of that 
box.



Check the box on the left 
hand side of the screen 
next to the medication(s) 
you wish to discontinue.

Then click ‘Done’ in the 
gray bar in the upper right 
hand corner of the screen.



Tap the ‘home’ button on 
the top right corner of the 
screen.

You will now have an order 
on your task list.



Tap on the ‘Open Order’ 



Review the order you 
created for accuracy.

Tap ‘Yes’ at the top left of 
the screen after you have 
completed your review.

Tap ‘Submit’ on the top 
right of the screen to 
complete the order for 
submission to the 
ordering provider.





Tap on the 3 lines in the 
upper left hand corner of 
your visit note



Tap on the client’s name



Choose medication 
profile from the list



Tap on the ‘Add 
Medication’ on the upper 
left hand side of the 
screen



Tap on the blue arrow near 
the upper right hand corner 
of the screen

Choose ‘NEW ORDER 
GROUP’



Do not use a ‘New Order 
Group’ for each 
medication.  

As long as the ordering 
provider is the same, one 
order group is preferred.



Fill this section out 
appropriately.  

Please choose Verbal 
order UNLESS you have a 
signed order in hand.

NEVER USE PLAN OF 
CARE

Select ordering MD or NP 
if they do not automatically 
populate.

When complete tap the 
orange ‘Done’ in the upper 
right hand corner of that 
box.



Tap on the medication 
box.  A pop up window 
will appear: Start typing 
in the medication name 
you would like to add.

Choose from the auto 
populated list when 
possible!

Fill in the information as 
required.

Click ‘Done’ in the gray 
bar when you have 
completed all of the data 
entry.  This will return you 
to your medication 
profile.









Tap the ‘home’ button on 
the top right corner of the 
screen.

You will now have an order 
on your task list.



Tap on the ‘Open Order’ 



Review the order you 
created for accuracy.

Tap ‘Yes’ at the top left of 
the screen after you have 
completed your review.

Tap ‘Submit’ on the top 
right of the screen to 
complete the order for 
submission to the 
ordering provider.



Updating the 
M.A.R.



Click into the MAR



New medications will 
populate in the ‘New’ 
tab on the MAR page

To assign their 
frequency tap on the 
blue ‘Assign 
Frequency’ button



Complete this section:

Identify a start date and 
time

Frequency Assignment
Use the drop down box 
to pick a standard 
frequency i.e. once a 
day

Tap on the save button 



To create a custom 
frequency you can select 
the times per day and 
the days per week.  

For example if this is a 
medication that is only 
taken 5 times a day 3 
days a week on 
Mondays, Wednesdays, 
and Fridays, select the 
times per day and days 
per week by clicking on 
the boxes.

Review for accuracy and 
tap ‘Save’



Your medication is now 
scheduled and ready for 
administration 
documentation on the 
MAR.



If you need further assistance 
with adding or discontinuing 
a medication, please reach 
out to us in the office or on 

call.


