
iPad Charting Step by Step Instructions



YOU WILL NEED YOUR CLIENT’S SIX (6) DIGIT MEDICAL 
RECORD NUMBER TO UNLOCK THE DEVICE
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SAME INFO USED FOR 
USER TRAINING

DO THIS AT THE BEGINNING 
OF EVERY SHIFT FIRST



CLICK / PUSH HERE TO 
OPEN YOUR SHIFT

UNFINISHED SHIFTS OR SHIFTS 

REQUIRING CORRECTION WILL 

APPEAR HERE



CLICK / PUSH HERE



SELECT THIS NOTE IF YOUR 
CLIENT IS PEDIATRIC



SELECT THIS NOTE IF YOUR 
CLIENT IS OVER 18



Verify Correct 
Times

PUSH HERE 
TO BEGIN

PREPOPULATED DON’T CHANGE



VITALS ETC. HERE



SELECT SECTION 
AS APPLICABLE



CLICK GREY BOXES 
TO ENTER THE 
INFORMATION

THE TIME OF ENTRY CAN BE ADJUSTED TO REFLECT THE 
CORRECT TIME VITALS WERE OBTAINED.

NORMAL RANGES ARE PRE-POPULATED - IF YOUR CLIENT’S 
‘NORMAL’ IS DIFFERENT THAN THE LISTED RANGES, PLEASE 
CONTACT YOUR CLINICAL MANAGER

CLICKING HERE W
ILL 

START A NEW
 ENTRY



CLICK HERE



Work through each 
section of the care plan 
to document your day.



NEXT GO HERE



REVIEW 
SECTIONS AND 
CHART AS 
APPLICABLE
The RED circle 
with an X 
indicates 
mandatory 
sections.  
This does not 
apply to every 
shift only 
assessment 
shifts



Complete a 
narrative as 
necessary then 
proceed to 
‘Review and 
Submit’



COMPLETED

INCOMPLETE

CLICK TO REVIEW
CLICK TO REVIEW



OPTIONAL IF 

NEEDED

CLICK TO FINISH



CLICK HERE



CLICK TO SYNC



SHORT CUT TIP

Swipe left and 
right on the 
orange bar to 
move through 
each section of 
your charting 
without using 
the menus



Other helpful resources…

https://hiawathahomecare.com/training-videos/


