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STEP BY STEP INSTRUCTIONS



START HERE



PRESS HERE



PRESS HERE



TO ADMINISTER 
MEDICATIONS CLICK ON 
THE DATE AND TIME UNDER 
THE ADMINISTRATION DUE 
COLUMN FOR THE 
MEDICATION YOU WILL BE 
ADMINISTERING

RED = OVERDUE
BLUE = DUE SOON

LIGHT BLUE = NOT DUE YET

YELLOW = DUE NOW



After selecting Administration Due for the 
desired medication this screen will 
populate.  

Choose the time of administration - if a 
late entry manually enter the time; if it is a 
current entry choose ‘NOW’ 

If you have notes about the medication 
enter it in the provided section

If the medication was administered by 
someone else you can click the 
‘Administered by non-agency personnel’



BY CLICKING 
HERE YOU CAN 
SEE THE 
HISTORY OF 
MEDICATION 
ADMINISTRATION



Select this icon to note a reaction to a 
medication
You must sign out on the med before you 
can do this action 
See sample...



Select this icon to ‘strike’ 
the medication entry due to 
an error i.e. wrong med, 
wrong time.
See Sample 



By selecting this drop 
down box you can 
review discontinued 
medications, errored 
medications, etc.

Click here for PRNs



When you’re done with the MAR and want to return to your charting 
simply select the 3 lines at the top left of the screen by your client’s 
name

Choose the dark grey strip - you will find it on the right side of the screen to enter the shift documentation



If you need assistance after following 
these instructions please contact your 
RN Clinical Manager during the day 
OR the RN on call after hours...

Thanks for all you do...



WHILE WE ALL GET 
ACCUSTOMED TO THE 
NEW MAR AND MAKE 
ADJUSTMENTS, PLEASE 
FOLLOW THESE 
INSTRUCTIONS:

TO ADMINISTER 
MEDICATIONS CLICK ON 
THE BLACK ARROW 
NEXT TO THE MED YOU 
WISH TO ADMINISTER.

THIS WILL EXPAND THE 
OPTIONS FOR 
DOCUMENTATION

SEE NEXT PAGE...



CLICK ON THE FLAG IN 
THE COLUMN UNDER 
THE DATE YOU WISH TO 
SIGN OFF ON

BE MINDFUL THAT YOU 
ARE ALSO SELECTING 
THE CORRECT TIME OF 
DAY

BY SIGNING OFF ON 
MEDICATIONS THIS 
WAY WE CAN BETTER 
ENSURE MEDICATIONS 
ARE SIGNED OFF ON 
THE CORRECT DATE


